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About

All students at SLC are provided with an allotment of secure storage space to save and store
files. Firstly, each student has a Home Directory (H:) on the college network with 1GB of
hard storage space that can be accessed from on-campus or at home through SLC.me.
Students also have access to unlimited storage space on the OneDrive plus (cloud based)
server through your college email account. We suggest that all students use the storage
provided to avoid loss of information due to lost or stolen devices or unsecured access to

your personal files.

Home Directory (H: Drive)

Each student has their own H: Drive (1 GB storage space) that can be accessed on any
college computer on campus.
To locate your Home Directory, open a File Explorer from the desktop or start menu and

find your Home Directoy under Computer.

e

Organize Mew library

¢ Favorites Libraries

Ml Desktop Open a library to see your files and arrange them by folder, date, and other pro

& Downloads =

~| Recent Places = Documents _‘hl' L

' < b Library & Library

fd_lerarles B Pictures m Videos

J.‘ Documents — Library o, Library

@' Music - -

=/ Pictures

B videos

1M Computer
L local Dick(C

I Lg¥ TLa25 (\\I-(nasCll\HomeDirJI
9 APPLS (\\KFS10) (M)

t.«“:‘l_i Metwork

© St. Lawrence College 2019 1of7



File Storage

St. Lawrence
College

ix® v Computer b TL825 (\knas0l\HomeDic (H:) »

45r Favortes
B Desktop
B Downloads
% Recent Places

203 Libraries
< Documnents
o Music
=] Pictures
B videos

4 Computer
o

Lo

& C¥ TLa25 (donasil\HomeDir)
= 3

€l Metwork

Organize = Burn  Mewfolder

Mame

Interwrite Content Gallery

L Interwite Workspace

La_Thomas
Micro Focus
Mavies
Music

My Music

o My Pictures

My Shapes
My Videos
Pictures

Public

SafeNet Sentinel

. Simply Accounting

SPEEine
Tla25 Section 101 power point UNIT A

b TemBrennanSoltware

Visual Studio 2008
Visual Studio 2010

Work computers

41 items Offline status: Online
Offline svardabiity: Not available

Save files to your Home Drive to ensure you can access them from any computer on campus.

Do not save files or folders to the desktop, as these are cleaned off at scheduled times.

Access your Home Director through SLC.me

You can also access and download files from your Home Directory at home through SLC.me.

Click on the icon File Shares icon to access your h: drive and academic shares.

Office 365

== Itll be exciting 1o see the ideas piiched 1o the new

esic prez @&

Access your

H: Drive & Shares

A new page will load that looks similar to the one below, asking for your username and

password. To access your drives, you will use the same username and password you use

for SLC.me. Click Log in.
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Enterprise Edition

Log in

Once you have logged in, you will be taken to a new page that lists your shares and drives.
Here you will be able to view and download files from your H: drive, academic shares, and

apple-shares.

dﬁ.‘ ownCloud v -

e + ) gl

Windows network drive B  MName 4 Size Modified
i Kingston Academic Shares ¥ Downiozd Pending 24 hours ago
ﬁ Kingston Apple Shares Pending 6 days ago

ﬁ My H Drive 0kB  secondsago

Please note: in order to initially access each of these shares/drives, you may need to click

on the name of the share/drive (as shown above) and enter your login credentials. The login

credentials you must enter are the same ones you use to login to SLC.me.

network drive

Please enter correct credentials 1o mount My H Drive falder
Service urt: knasdl.slonca
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OneDrive Plus (cloud based) storage

To access your OneDrive (Unlimited Storage Space), you will need to login to SLC.me.

Login

Go to http://SLC.me

You will be presented with the login screen. On the right-hand side is where students can

login with their username and password. Enter the information and click the login button.

slc.me

St. Lawrence
College

Sign in with your SAC account o SIC email address
Applicants: Please use your SLC account 1o sign in

Students and smployess: Plaass use yeus SLC
acoount or SLC emall address to sign in.

From the main SLC.me homepage, navigate to your OneDrive by clicking on the Office 365

application menu in the top left corner.

Office 365 -

Apps

ﬁ Qutlook | @ OneDrive
M I’ Fxcel
& PowerPoint OneNote
w Teams $ Sway
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You can also access your OneDrive through your student email account. First, click on the
My Email icon on the left side.

slc.me Student

sle.me Important Messages

- Do you feel like you need more susport? Lat us help
+ Chedk out the yellow “Lynda.com” button below for video training on just about amything!

Faradc P

Your SLC email account will then open in a new window. On the menu bar at the top, you will
need to click on the applications menu icon in the top left (dotted square grid). From here,

a menu of icon options will drop down. Click on OneDrive.

h Office 365
Apps
E Qutlook |. OneDrive
u Word I’ Fxcel

& PowerPoint [I OneNote
w Teams @ Sway
‘\(‘:?\ Planner Calendar

All apps =
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Once you have clicked on OneDrive, you will be taken to your OneDrive page. If it is your
first time accessing your OneDrive, you can watch the quick video tutorial provided, and

then click continue to OneDrive to start uploading files.

Securely store and share files

To upload files, simply click on the upload button, and choose a file from your computer to

store it on your OneDrive. To finish upload, click ok.

# Office365 = OneDrive

2 Syne = Sort H O
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Files
v Name Modified Modified By File Size

Drop your first file here!

To create a new file directly on your OneDrive, click on the New button and then select the
type of file you would like to create (Word document, Excel workbook, PowerPoint
presentation, OneNote notebook, Excel survey) or create a new folder to sort your

files.
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Once you have uploaded or created a document, it will appear under My Documents.
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By default, documents you upload will be shared with you only. To edit the share settings,

and allow others to view or edit your documents, click on the icon below Sharing.

This will open a new window where you can search for other users by name, email address,
etc. Click on the Invite people tab on the left, enter the name or email of the person you
are looking for, and then select either Can edit or Can view from the dropdown menu on
the right to change their permissions with this document. Include a personal message if you

would like and click share to finish sharing the document.
2 search -+ New T Upload ~. 23 Sync 1= Sort

a Dixon [Student] Files

A Name Modified Modified By File Size Sharing

,‘ N ) = File Name October 12, 2016 Studnet (student
. E g File Name 2 November 10, 2016 Student (swdeng ===

Share 'Shared with Everyone'

2% Shared with fots o

Invite people
) P REHE Enter names, email acddresses, or 'Everyone
Shared with

Include a personal message with this invitation (Qptional)

If others share documents with you, these will appear under the Shared with Me tab on the
left-hand side. You will receive an email notifying you that a document has been shared with

you and then you will be able to view it here.

e OneDrive @ St. Lawrence College of Applied Arts and Technology
O e
= 23 continue to onedrive Tii) 44 minutes ago Thamas La [Student]
Site
Recycle Bin B start up screen onedrive 44 minutes ago Thomas La [Student]
= uk-0727-389279-front (1) wee 45 minutes ago Thomas La [Student]

If you have any other questions about how to use your OneDrive (download documents,
follow documents, delete documents, etc.), please visit us or contact us at the IT Service

Desk (SLC.me@sl.on.ca or ext. 1000) and we would be happy to help.
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